AHHOTALIUA
PABOYE ITPOIr'PAMMBI ITPOU3BOJICTBEHHOM ITPAKTHKHA
HPOPECCHUOHAJBHOI'O MOAYJA
IIM.02 IIpenocraBiieHne TOCTUHHYHBIX YCJIYT

1. O6aacTh NpuMeHeHUsI MPOrPaMMBbI
Pabouas nmporpamMMa npou3BOACTBEHHOM IMPAKTUKH SBJISETCS YaCThIO MPOrpaMMbl ITOATOTOBKU
cnenuanucToB cpenHero 3seHa B coorBercTBuu ¢ @I'OC CIIO no cneunansHoctu 43.02.16
TypusM M TrOCTENPUUMMCTBO B 4YacTU OCBOEHMsSI OCHOBHOro Buaa jaesarenbHoctd (BJI):
NpeaocTaBjIeHHe TOCTHHUYHBIX YCIYT.
2. Hesm 1 3aga4¥ NPOM3BOJACTBEHHON NMPAKTHKHU: GOPMUPOBAHKE Y 0OyUaArOIIMXCsl OOLIMX H
npo(ecCHOHATIBHBIX KOMIETEHIUH, NMPHOOpEeTeHHe MPaKTUYECKOrO OINbITa [0 OCHOBHOMY BHIY
JESITEIbHOCTH JAHHOTO MOJYJIS.
3. TpeOoBaHusi K pe3yJibTATAM OCBOEHHSI IPOU3BOACTBEHHON NMPAKTUKHA

B pesynbpraTe NnpoXOXKIAEHUS IPOU3BOACTBEHHOM IPAKTHKH, PEATN3YyEeMOM B PAMKaxX
JAHHOTO MOJYJsl C LEIbl0 OBJAACHMUS YKa3aHHbIM OCHOBHBIM BHJIOM JESTEIBHOCTH,
npeaycMmoTpeHHbiM OI'OC CIIO, obyyaronuiicss 10 KEH NPUOOPECTH NMPAKTHYECKUI ONbIT:

B/ IIpakTHYEeCKNH ONBIT B:
IIpenocrasnenue — OLIGHKH U TUTAHUPOBAHUSI MOTpeOHOCTEH eapTaMeHTOB
TOCTHHHYHBIX yCIIyT (cmyx0, OTETIOB) B MaTepHAIIbHBIX PeCypcax U IepcoHae;

— IPOBEIECHUS BBOOHOI'O U TEKYILIEr0 MHCTPYKTaXKa
[MOJYMHEHHBIX

— pacmpeneneHust 00s13aHHOCTEH U OIpeIeJICHHs CTENIEHU
OTBE€TCTBCHHOCTH ITOAYNHCHHBIX

— TUIaHUPOBAHUSA TEKYILEH AeSITeTbHOCTU JeapTaMeHTOB
(cmyx0, OT/IETIOB) TOCTUHUYHOTO KOMILJIEKCa;

— (opMHUpOBaHUS CUCTEMBI OU3HEC-TIPOIIECCOB, PETIAMEHTOB U
CTaHAApPTOB 'OCTUHHUYHOI'O KOMIIJICKCA,

— KOOPAMHALIMU U KOHTPOJIIS ACSITETbHOCTU JeapTaMeHTOB
(cmyx0, OTHETIOB);

- KOHTPOJIA BBIIIOJIHEHUS COTPYAHUKAMH CTAHAAPTOB

00CITyKMBaHUS M PErIaMEHTOB CIY»0 MUTaHUs, pUeMa U

pa3MereHus, HOMepHOTO POoHIA;

- B3aMMOJCHCTBHSI CO OTAeNaMu (CIy>KOamu )

TOCTUHUYIHOTO KOMILICKCA;

- yIpaBiIeHUs] KOHPJIUKTHBIMU CUTYAIHsIMH B

nenapTameHTax (Ciayx0ax, oTaenax);

- CTUMYJIMPOBAHUS OJUYMHEHHBIX U pealn3alii Mep 1o

00eCIIeYeHNIO UX JIOSITbHOCTH;

- OpTaHHU3aIMH U KOHTPOJISI COOI0IeHUsI TPeOOBaHMIA

OXpaHbl TpyJla Ha paboyeM MecTe.

4. KoJin4ecTBO 4acOB HA 0CBOEHHE NMPOTrPaMMbl IPOU3BOICTBEHHOH NMPAKTUKU:
Bceero — 144 gaca, B ToM 4ncie:
B pamkax ocBoenus [IM 02. — 144 gaca.

Buabl padoT Mo npon3BoACTBEHHOI NPAKTHKE:
M/IK.02.01 YnpaBJ/ieHue TeKylleil 1eTeJTIbHOCTbI0 COTPYIHUKOB CJIY:KO0, 0T/1€/10B
TOCTUMHHYHOI0 KOMILIEKCA



M/IK 02.02 YnpaBJ/ieHHe TeKyLiel 1eATeJJbHOCTBIO 1eapTaMeHTOB (CJIykK0, 0T/1eJI0B)
TOCTHHUYHOI0 KOMILIeKca

M/IK 02.03 B KoopauHauus 1esiTeJIbHOCTH COTPYAHUKOB CJIYK0 NpuéMa U pa3MelieHust
FOCTHHUYHOI0 KOMILJIEKCA WJIM MHOT'O CPeJCTBA pa3MelleHHs

OTtpaboTKa HaBBIKOB pabOTHI ¢ MPOPECCHOHATHLHBIME MTPOrPaMMaMU M UX MOAYJISIMU;
OTtpaboTKa HaBBIKOB HH(OPMUPOBAHMS OTPEOUTENS O BUAAX YCIYT U IIpaBUIax 0€30MaCHOCTH
BO BpEMs IIPOKUBAHUS B TOCTUHUILIE

BeinosnHenne KanpKyJIsSUM CTOUMOCTH YCIIYT TOCTUHUYHOI'O MPEANIPUATHUSA IS TOTpeduTenei
CocraBnenue 1 00paboTKa JOKYMEHTAIMH 110 3arpy3Ke HOMEPOB, 0XKHIAEMOMY 3ae311y,
COCTOSIHUIO HOMEPOB, HAUMCIICHUSM.

Brinonnenue nopydeHuit pyKOBOJUTES 110 00CYKICHHIO JeTajiei JoroBopa ¢ KOHTpareHTaMu 1
MOTpeOUTEIAMU

CocraBieHue npoekTa J0roBOPOB B COOTBETCTBUU C MPUHATHIMU COTJIAIICHUSIMU

OTpaboTKa HABBIKOB 3aKJIIOUEHHSI JOTOBOPOB B COOTBETCTBUU C MIPUHATHIMU COTJIAILICHUSIMH.
OTtpaboTKa HaBBIKOB UCIIOJIb30BaHUs TEXHUYECKUX, TEIEKOMMYHUKAIIMOHHBIX CPEJICTBA U
npo¢eCCHOHATBHBIX IPOrpaMM JJIsl pacyeTa U BBIIMCKU TOCTeH

OTtpaboTKa HABBIKOB HAYMCIIEHUS U OCYLIECTBJIEHUS PAaCU€TOB C FOCTAMU

OdopmiieHne OyxraiTepckux J0KyMEHTOB IO KaCCOBBIM ONEpalHsM.

Brinonnenue 00s13aHHOCTE HOYHOTO TTOPTHE.

OT1paboTKa HaBBIKOB HCHOJIb30BAHUS TEXHUUECKUX, TEICKOMMYHUKALMOHHBIX CPEACTBA IS
HOYHOTO ayAMTA.

OT1paboTKa HABBIKOB UCHOJIb30BAHUS TEXHUK U IPUEMOB 3((HEKTUBHOIO OOIIEHUS C TOCTIMH,
JICJIOBBIMM [TapTHEPAMU M KOJUJIETaMU C UCII0JIb30BAHUEM IIPUEMOB CaMOPETYIISILIMY ITOBEACHUS B
polecce MEXINYHOCTHOTO OOIICHHMSL.

O3HakoMJIEHUE C OpraHU3alMeN XPAHEHHS IIEHHOCTEW MPOKUBAIOIIINX

[TpoBeneHue NpUEMKH U OLIEHKH KauecTBa yOOPKH HOMEPOB, CIYKEeOHBIX TOMELCHUN U
MOMEIICHUH OOIIETO MOJIb30BAHMS.

[TpoBeeHue KOHTPOJIE TOTOBHOCTU HOMEPOB K 3aCEICHUIO

OdopmieHne T0KyMEHTOB IO IPUEMKE HOMEPOB U MEPEBOTYy FOCTEN U3 OJTHOTO HOMEpa B
Apyroi

Odopmnenne 01aHKOB 3aKa30B U KBUTAHIIMI Ha OKa3aHUE JOMOJHUTENBHBIX YCIIYT MO CTUPKE U
YHCTKE OJEHKIBI U AP.

Ocy1iecTBiI€HNE KOHTPOJIS UCIIOJIb30BAHMSI MOIOUINX U YUCTALINX CPEJICTB, MHBEHTApS,
000pyI0BaHUSI.

Benenue yuera 3a0bIThIX BEILEH.

Pabota ¢ npocs6amu 1 jxanob6aMu rocTen.

OdopmiieHne akTOB aKTUPOBAHUS YTEPSHHON HJIM UCTIOPYEHHOW TOCTUHUYHOM COOCTBEHHOCTH.
3anonHeHue JOKYMEHTOB 110 COOTBETCTBHIO BBIMOJIHEHHBIX pabOT cTaHIapTaM KadecTBa
[TpoBeneHne HHCTPYKTaXKa MepcoHasa ciayXObl U 00yJaroImuX 3aHITUH.

Odopmienue 01aHKOB 3aKa30B U KBUTAHLUN HAa OKa3aHHE MEPCOHATbHBIX YCIIYT

OdopmiieHne 0TUETHON TOKYMEHTaLuU

HNudopmupoBanue noTpedUTeNs o mpaBmiax 0€30MacHOCTH BO BpeMsi IPOKUBAHUS B
TFOCTUHHUIAX U TYPUCTCKUX KOMIUIEKCaX

OdopmieHne akToB Ha CIIMCAHUE MAJIOLEHHOTO UHBEHTaps

OT1paboTKa HaBBIKOB pabOTHI ¢ MPOPECCHOHATBLHBIMH ITPOrPaMMaMU U UX MOAYJISIMU;
OTtpaboTka HaBBIKOB UH(POPMHUPOBAHUS MOTPEOUTENS O BUAAX YCIYT U MpaBHiax 0€301MacHOCTH
BO BpEMs ITPOKUBAHUS B TOCTUHUILIE

BrinonHeHne KanbKyIsSIUUd CTOUMOCTH YCIYT TOCTUHUYHOTO IPEINpUITUS U1 TOTpeduTeneit
CocraBnenne u 00pabOTKa JOKYMEHTAIlMM II0 3arpy3ke HOMEpOB, OXKHJaeMOMY 3ae3iy,
COCTOSTHUIO HOMEPOB, HAUNCIICHUSIM.

BrinonHenue nopyueHuit pykoBOIUTENS 110 00CYXKIESHHUIO 1eTaleil ToroBopa ¢ KOHTpareHTaMH 1
MOTpeOUTEIMU



CocraBieHue IpoeKTa JOrOBOPOB B COOTBETCTBUHU C MPUHATHIMU COTJIAIICHUSIMHU
OTpaboTKa HABBIKOB 3aKJIIOUEHHSI JOTOBOPOB B COOTBETCTBUU C MIPUHATHIMU COTJIAILICHUSMH.
[Tpuem 3asBKU Ha pe3epBUpOBaHNEe HOMEPOB (110 Tenedony, pakcy, MHTtepHery, yepes
LEHTPAJIbHYIO CUCTEMY OpPOHMPOBAHUS U
GDS, nipu HEnoCpeaCTBEHHOM OOILIEHUU C TOCTEM) Ha PYCCKOM U MHOCTPAHHOM SI3bIKE
[TpenocTaBnenue rocTsiM HHGOPMAIMK O HATWMYUK CBOOOIHBIX HOMEPOB 3aIIPOIIEHHON
KaTeropuu Ha TPpeOyeMbIil IEPHO U X CTOUMOCTH
[Tpenocrasnenue roctsiM HHGopMau 00 0COOEHHOCTSIX PA3IUYHBIX KATETOPU HOMEPOB U
YCIIOBHSX PE3€pPBHUPOBAHUS HOMEPOB B OTeIE
HNudopmupoBanue rocts 00 yCIOBUIX aHHYJIALUU OPOHUPOBAHUS U BOSMOXKHBIX IITPAa(HBIX
CaHKITHSIX
OdopmiieHne NPUHATHIX 3as1BOK HA pe3epBUPOBAHUE HOMEPOB
Odopmitenne BU30BOM MOACPIKKE U 3a8BOK HA MOATBEPKICHUE U aHHYIISLUIO OPOHUPOBAHUS
OdopmiieHne cyeToB Ha MOJIHYIO/YaCTHUHYIO NIPEIOIIaTy U MOATBEPXKICHUE O Pe3epPBUPOBAHUN
HOMEpPOB
BHeceHnue n3meHeHui B 3aka3 Ha OpOHUPOBAaHUE
Kontpons Hajg nepenaueii He3aOpOHUPOBAHHBIX HOMEPOB IS IPOAAXKH B CIYKOy IpreMa u
pasMeleHHs
OT1paboTKa HABBIKOB UCIOJIB30BAHUS TEXHUYECKUX, TEIEKOMMYHUKAIIMOHHBIX CPEACTBA U
npodeCCHOHATBHBIX IPOrPaMM JJIsl pacuyeTa U BBIUCKU TOCTeH
OTpaboTKa HABBIKOB HAYHMCIICHHUS ¥ OCYIIECTBICHHUS PACUETOB C TOCTSAMU
OdopmiieHne OyxralTepckux J10KyMEHTOB IO KaCCOBBIM ONEpalUsM.
OT1paboTKa HABBIKOB UCIOIB30BAHUS TEXHUK M MTPUEMOB 3()(HEKTUBHOTO OOIICHUS C TOCTSIMH,
JIeJIOBBIMH NTapTHEPAMU M KOJJIETaMH C UCIOJIb30BaHUEM ITPUEMOB CaMOPETYJISLIUH ITOBEICHUS B
MIPOIIECCE MEKITUYHOCTHOTO OOIIEHHUS.
IIpome:xxyTouyHas arTecranus B ¢popme 1uppepeHHPOBAHHOIO 3a4€Ta

Copnepxanue paboueil mporpamMmbl IPOM3BOJCTBEHHON MPakTHKH MPO(EecCHOHATIBHOTO
MOJyJIl MOJIHOCTBbIO cooTBeTcTBYeT cojepxkanuto ®I'OC CIIO no cnenuanbHocTH 43.02.16
Typusm u rocTenpuuMcTBO U obecneunBaeT npaktudeckyto peanuzanuto GI'OC CIIO B pamkax
00pa3oBaTeNBHOTO MpoIiecca.



