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"� 1 – 9 

�$2, �$3, �$4,  
�$7 – �$11 

2 $01>B0 2 Q;5:B@>==>9 B01;8F5. "?@545;5=85 ?>=OB89 «A>@B8@>2:0», «D8;LB@0F8O». 
%?>A>1K ?>8A:0 8=D>@<0F88 2 M;5:B@>==>9 B01;8F5: A>@B8@>2:0, D8;LB@0F8O, ?>42545=85 
8B>3>2 2 A?8A:5. 'AB0=>2:0 ?0@0<5B@>2 ?5G0B8 8 ?5G0BL 3>B>2>9 B01;8FK. 

2 - 

#@0:B8G5A:85 70=SB8S 
�A?>;L7>20=85 <0@:5@0 70?>;=5=8O, ?>AB@>5=85 A?8A:>2, D>@<0B8@>20=85 OG55:. 

 

2 - 

$01>B0 A B01;8F59 2 ?@>3@0<<5 EXCEL �A?>;L7>20=85 2 D>@<C;0E >B=>A8B5;L=KE 8 01A>;NB=KE 
AAK;>:. 

2 2 

$01>B0 A B01;8F59 2 ?@>3@0<<5 EXCEL, @0AG5B 70@01>B=>9 ?;0BK, >D>@<;5=85 254><>AB8 
70@01>B=>9 ?;0BK. 

2 2 

%>@B8@>2:0 8 ?>8A: 8=D>@<0F88 2 A?8A:5 A ?><>ILN D8;LB@0, ?>42545=85 8B>3>2. 2 2 

�A?>;L7>20=85 >?5@0F88 «#>41>@ ?0@0<5B@>2» 4;O 2K?>;=5=8O >1@0B=KE @0AG5B>2. 2 2 

#>AB@>5=85 4803@0<<. 2 - 
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#>AB@>5=85  3@0D8:>2 DC=:F88. 2 - 

%>740=85 :@>AA2>@4>2 2 ?@>3@0<<5 MS Excel 2 - 

%0<>AB>SB5;P=0S @01>B0 >1CG0RM8EAS 

%>AB02;5=85 B01;8FK «$0AG5B A515AB>8<>AB8 B5E=>;>38G5A:>3> ?@>F5AA0 873>B>2;5=8O 
D>B>3@0D88» 
�K?>;=5=85 7040=89 A@54AB20<8 MS Excel. 

$01>B0 A CG51=>9 ;8B5@0BC@>9, �=B5@=5B-@5AC@A0<8 

 

1 

7 

2 

- 

&5<0 2.3  

&5E=>;>38O E@0=5=8O, 
?>8A:0 8 A>@B8@>2:8 
8=D>@<0F88 

%>45@60=85 CG51=>3> <0B5@80;0 27 12 2  

1 �2B><0B878@>20==0S  >1@01>B:0 8=D>@<0F88 2 A8AB5<0E C?@02;5=8S 1070<8 40==OE. 
"?@545;5=85 ?>=OB8O «1070 40==KE». "A=>2=K5 B5E=>;>388 A>740=8O, @540:B8@>20=8O, 
>D>@<;5=8O, A>E@0=5=8O, ?5@540G8 8 ?>8A:0  8=D>@<0F8>==KE >1J5:B>2 @07;8G=>3> B8?0 
(B5:AB>2KE, 3@0D8G5A:8E, G8A;>2KE) A ?><>ILN 107 40==KE. %>740=85 D>@<K 8 
70?>;=5=85 107K 40==KE.   =>3>B01;8G=K5 107K 40==KE. %E5<0 40==KE. 

2 - 

 

#� 1.1-1.4, 2.1-

2.3 

"� 1 – 9 

�$2, �$3, �$4,  
�$7 – �$11 

2 %>740=85 70?@>A>2 8 >BG5B>2 2 1070E 40==OE. "?@545;5=85 ?>=OB8O «70?@>A», «>BG5B». 
&8?K 70?@>A>2 8 A?>A>1K 8E A>740=8O.  "@30=870F8O ?>8A:0 8 2K?>;=5=85 70?@>A0 2 1075 
40==KE.  #>=OB85 8 AB@C:BC@0 >BG5B0. %>740=85 8 >D>@<;5=85 >BG5B0.   >45@=870F8O 
>BG5B0.   
�K2>4 >BG5B>2 =0 ?5G0BL 8 :>?8@>20=85 2 4@C385 4>:C<5=BK 

2 - 

#@0:B8G5A:85 70=SB8S 
�=0:><AB2> A @01>B>9 181;8>B5G=>3> :0B0;>30. #>8A: 8=D>@<0F88. 

 

2 2 

%>740=85 <=>3>B01;8G=>9 107K 40==KE. $01>B0 A D>@<>9. 2 2 

%>@B8@>2:0 8 D8;LB@0F8O 70?8A59 2 1075 40==KE. 2 2 

$50;870F8O ?@>ABKE 70?@>A>2 A ?><>ILN :>=AB@C:B>@0. 2 2 

$50;870F8O A;>6=KE 70?@>A>2 : 1075 40==KE. 2 2 

%>740=85 8 @0A?5G0B:0 >BGёB0 ?> 8=D>@<0F88 107K 40==KE. 2 2 

%0<>AB>SB5;P=0S @01>B0 >1CG0RM8EAS 

$01>B0 A CG51=>9 ;8B5@0BC@>9  
#>8A: 8=D>@<0F88 2 A5B8 �=B5@=5B 
#@>5:B8@>20=85 <=>3>B01;8G=>9 107K 40==KE «(>B>A0;>=» 
%>@B8@>2:0 8 D8;LB@0F8O 70?8A59 2 <=>3>B01;8G=>9 1075 40==KE «(>B>A0;>=» 
$50;870F8O ?@>ABKE 70?@>A>2 A ?><>ILN :>=AB@C:B>@0 2 <=>3>B01;8G=>9 1075 40==KE 
«(>B>A0;>=» 
$50;870F8O A;>6=KE 70?@>A>2 : <=>3>B01;8G=>9 1075 40==KE «(>B>A0;>=». 
%>740=85 8 @0A?5G0B:0 >BGёB0 ?> 8=D>@<0F88 <=>3>B01;8G=>9 107K 40==KE «(>B>A0;>=» 

 

2 

2 

1 

1 

1 

1 

1 

- 

�>=B@>;P=0S @01>B0 ?> B5<5: «&5E=>;>38S >1@01>B:8, E@0=5=8S, ?>8A:0 8 A>@B8@>2:8 
8=D>@<0F88» 

2 - 
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$����� 3  
�><?PRB5@=O5 
:><<C=8:0F88 8 
B5E=>;>388 
<C;PB8<5480 

 

41 13 

  

&5<0 3.1 

&5E=>;>388 
<C;LB8<5480 

%>45@60=85 CG51=>3> <0B5@80;0 15 2 2  

1  C;PB8<5489=>5 >1>@C4>20=85. "?@545;5=85 ?>=OB8O «<C;LB8<5480». %@54AB20 
<C;LB8<5489=>9 ?@575=B0F8>==>9 3@0D8:8. �A?>;L7>20=85 ?@575=B0F8>==>3> 
>1>@C4>20=8O. %>AB02, DC=:F88 8 2>7<>6=>AB8 8A?>;L7>20=8O <C;LB8<5489=KE 
B5E=>;>389 2  ?@>D5AA8>=0;L=>9 45OB5;L=>AB8. 

2 - 

 

#� 2.1-2.2 

"� 1 – 9 

�$2, �$3, �$4,  
�$7 – �$11 

2 "@30=870F8S ?@575=B0F89. "?@545;5=85 ?>=OB8O «<C;LB8<5489=0O ?@575=B0F8O». 
%>740=85 8 @540:B8@>20=85 8=B5@0:B82=>9 ?@575=B0F88. !0AB@>9:0 02B><0B8G5A:8E 
?@575=B0F89. %>E@0=5=85 8 C?0:>2:0 ?@575=B0F88. �5<>=AB@0F8O ?@575=B0F88. 

#@0:B8G5A:85 70=SB8S 
%>740=85 ?@575=B0F89 A 8A?>;L7>20=85< 3>B>2KE H01;>=>2. 

 

2 - 

%>740=85 B5<0B8G5A:8E ?@575=B0F89. 2 - 

%>740=85 ?@575=B0F88 ?> ?@>D8;N A?5F80;L=>AB8. 2 2 

#@8<5=5=85 38?5@AAK;>:, M;5<5=B>2 C?@02;5=8O, =0AB@>9:0 MDD5:B>2  0=8<0F88,   A<5=K 
A;094>2. 

2 - 

%0<>AB>SB5;P=0S @01>B0 >1CG0RM8EAS 

#>43>B>2:0 4>:;040 =0 B5<C «"H81:8 ?@8 @07@01>B:5  ?@575=B0F88». 
#>43>B>2:0  ?@575=B0F88 «&5E=8:0 8 B5E=>;>38O D>B>AJ5<:8» 

 

2 

3 

- 

&5<0 3.2     

�><?LNB5@=K5 A5B8 

%>45@60=85 CG51=>3> <0B5@80;0 18 10 2  

1 �??0@0B=>5 >15A?5G5=85 :><?PRB5@=OE A5B59. "?@545;5=85 ?>=OB8O «:><?LNB5@=0O 
A5BL». �><?>=5=BK :><?LNB5@=>9 A5B8. �;0AA8D8:0F8O A5B59: ?> <0AHB010<, ?> 
B>?>;>388, ?> AB0=40@B0< >@30=870F88. %@540 ?5@540G8 40==KE: @07;8G=K5 284K :015;59 8 
@048>A2O7L 2 @07;8G=KE 480?07>=0E. 

2 - 

 

#� 1.1-1.4, 2.1-

2.3 

"� 1 – 9 

�$2, �$3, �$4,  
�$7 – �$11 2 "A=>2=O5 CA;C38 :><?PRB5@=OE A5B59. "?@545;5=85 ?>=OB8O «CA;C38 :><?LNB5@=>9 

A5B8». -;5:B@>==0O ?>GB0, B5;5:>=D5@5=F88, D>@C<K, IP-B5;5D>=8O, M;5:B@>==0O 
:><<5@F8O, A5B52>5 25I0=85,  FTP- ?5@540G0 D09;>2. %5BL Internet: AB@C:BC@0, 04@5A0F8O, 
?@>B>:>;K ?5@540G8. %>AB02, DC=:F88 8 2>7<>6=>AB8 8A?>;L7>20=8O :><<C=8:0F8>==KE 
B5E=>;>389 2  ?@>D5AA8>=0;L=>9 45OB5;L=>AB8. 

3 "A=>2O ?@>5:B8@>20=8S Web-AB@0=8F. "?@545;5=85 ?>=OB8O «Web-AB@0=8F0». *25B>20O 
AE5<0, 2AB02:0 87>1@065=89, 38?5@AAK;>: 8 B01;8F. �=B5@0:B82=K5 D>@<K =0 Web-

AB@0=8F0E. �=0:><AB2> A ?@>3@0<<>9 A>740=8O A09B>2 3 FrontPage. "A=>2=K5 B5E=>;>388 
A>740=8O 8 ?@>42865=8O A09B>2. 

2 2 

#@0:B8G5A:85 70=SB8S 
�A?>;L7>20=85 M;5:B@>==>9 ?>GBK 4;O >1<5=0 45;>2>9 8=D>@<0F859: =0AB@>9:0 ?>GBK, 
?>;CG5=85 8 >B?@02:0 A>>1I5=89, 04@5A=0O :=830, 2;>65=85 D09;0 2 M;5:B@>==>5 A>>1I5=85. 

 

2 2 
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!0AB@>9:0 1@0C75@0 Microsoft Internet Explorer. 2 2 

$01>B0 A ?>8A:>2K<8 A8AB5<0<8 

%>740=85 Web-A09B0 =0 O7K:5 HTML. 4 4 

%0<>AB>SB5;P=0S @01>B0 >1CG0RM8EAS 
%>740=85 2 ?@>3@0<<5 Microsoft Word B01;8FK ?> @57C;LB0B0< ?>8A:0 2 @07;8G=KE ?>8A:>2KE 
A8AB5<0E :>;;5:F88 AAK;>:, =5>1E>48<KE D>B>B5E=8:C 2 ?@>D5AA8>=0;L=>9 45OB5;L=>AB8  
%>740=85 ;8G=>9 Web-AB@0=8FK 2 ?@>3@0<<5 FrontPage. 

$538AB@0F8O 2 A8AB5<5 %?5F80;8AB.@C 8 ?@>E>645=85 �=B5@=5B-B5AB8@>20=8O ?> 
�=D>@<0F8>==K< B5E=>;>38O<. 

$01>B0 A ?>8A:>2K<8 A8AB5<0<8 

 

2 

 

2 

1 

 

1 

- 

&5<0 3.3  

�0I8B0  
8=D>@<0F88 >B 

=5A0=:F8>=8@>20==>3> 
4>ABC?0 

%>45@60=85 CG51=>3> <0B5@80;0 8 1 2  

1 "A=>2=O5 <5B>4O 8 ?@85<O >15A?5G5=8S 8=D>@<0F8>==>9 157>?0A=>AB8. 
!5>1E>48<>ABL 70I8BK.  �@8?B>3@0D8G5A:85 <5B>4K 70I8BK. �0I8B0 8=D>@<0F88 2 A5BOE. 
-;5:B@>==0O ?>4?8AL. �>=B@>;L  4>ABC?0. #@02>20O >E@0=0 ?@>3@0<< 8 40==KE. 
!>@<0B82=> ?@02>20O 1070 $( 2 >1;0AB8 :><?LNB5@=KE ?@5ABC?;5=89. �0I8B0 
8=D>@<0F88 >B =5A0=:F8>=8@>20==>3> 4>ABC?0. �><?LNB5@=K5 ?@5ABC?;5=8O.  5B>4K 8 
A@54AB20 A1>@0, >1@01>B:8, E@0=5=8O, ?5@540G8 8 =0:>?;5=8O 8=D>@<0F88. 

2 -  #� 2.1-2.2 

"� 1, 2, 4, 5 

�$2, �$4, �$10 
 

#@0:B8G5A:>5 70=SB85 
!0AB@>9:0 157>?0A=>AB8 ?>GB>2>3> :;85=B0 Outlook Express. 

 

1 1 

%0<>AB>SB5;P=0S  @01>B0 >1CG0RM8EAS 

#>43>B>2:0 ?@575=B0F88 «�;0AA8D8:0F8O 8 0=0;87 C3@>7 «8=D>@<0F8>==>9 157>?0A=>AB8». 
 

3 - 

 �8DD5@5=F8@>20==O9 70G5B   2 -  

 �A53> 146 57 
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3. '%�"��/ $������&�� $��"'�� #$"�$�  / ''��!"� 
��%&�#��!/ 

3.1. &@51>20=8S : <8=8<0;P=><C <0B5@80;P=>-B5E=8G5A:><C 
>15A?5G5=8R 

$50;870F8O ?@>3@0<<K 48AF8?;8=K ?@54?>;0305B =0;8G85 CG51=>9 
;01>@0B>@88 8=D>@<0B8:8 8 8=D>@<0F8>==KE B5E=>;>389. 

"1>@C4>20=85 ;01>@0B>@88 8 @01>G8E <5AB ;01>@0B>@88:  

 ?>A04>G=K5 <5AB0 ?> :>;8G5AB2C >1CG0NI8EAO; 
 @01>G55 <5AB> ?@5?>4020B5;O; 
 :><?;5:B CG51=>-<5B>48G5A:>9 4>:C<5=B0F88. 
&5E=8G5A:85 A@54AB20 >1CG5=8O:  
 #� ?> :>;8G5AB2C >1CG0NI8EAO; 
 :><?LNB5@, ?@>5:B>@, 8=B5@0:B82=0O 4>A:0;  2KE>4 2 �=B5@=5B. 
3.2. �=D>@<0F8>==>5 >15A?5G5=85 >1CG5=8S 

#5@5G5=P @5:><5=4C5<OE CG51=OE 8740=89, �=B5@=5B-@5AC@A>2, 
4>?>;=8B5;P=>9 ;8B5@0BC@O 

"A=>2=O5 8AB>G=8:8:  
1. �02@8;>2,  . �.  �=D>@<0B8:0 8 8=D>@<0F8>==K5 B5E=>;>388 : 

CG51=8: 4;O A@54=53> ?@>D5AA8>=0;L=>3> >1@07>20=8O /  . �. �02@8;>2, �. �. 
�;8<>2. 4 5-5 874., ?5@5@01. 8 4>?. 4  >A:20 : �740B5;LAB2> .@09B, 2023. 4 

355 A. 4 (#@>D5AA8>=0;L=>5 >1@07>20=85). 4 ISBN 978-5-534-15930-1. 4 &5:AB 
: M;5:B@>==K9 // "1@07>20B5;L=0O ?;0BD>@<0 .@09B [A09B]. 4 URL: 

https://urait.ru/bcode/510331 

2. �OE>28G, �. (., "A=>2K 8=D>@<0B8:8 : CG51=8: / �. (. �OE>28G, �. �. 
 >;>4F>2, !. �. $K68:>20. 4  >A:20 : �=>$CA, 2023. 4 347 A. 4 ISBN 978-5-

406-11093-5. 4 URL: https://book.ru/book/947649. 4 &5:AB : M;5:B@>==K9. 
�>?>;=8B5;P=O5 8AB>G=8:8:  

1. #@>E>@A:89, �. �., �=D>@<0B8:0 : CG51=>5 ?>A>185 / �. �. 
#@>E>@A:89. 4  >A:20 : �=>$CA, 2023. 4 240 A. 4 ISBN 978-5-406-11566-4. 4 

URL: https://book.ru/book/949267. 4 &5:AB : M;5:B@>==K9. 
2. '3@8=>28G !.�. �=D>@<0B8:0 : CG51=8: / '3@8=>28G !.�. 4  >A:20 : 

�=>$CA, 2022. 4 377 A. 4 ISBN 978-5-406-09590-4. 4 URL: 

https://book.ru/book/943211. 4 &5:AB : M;5:B@>==K9. 
3. '3@8=>28G, !. �., �=D>@<0B8:0. #@0:B8:C<. : CG51=>5 ?>A>185 / !. �. 

'3@8=>28G. 4  >A:20 : �=>$CA, 2023. 4 264 A. 4 ISBN 978-5-406-11352-3. 4 

URL: https://book.ru/book/948714. 4 &5:AB : M;5:B@>==K9. 
4. *25B:>20,  . %. �=D>@<0B8:0 [&5:AB] : CG51. 4;O ABC4. CG@5645=89 

A@54. 8 ?@>D. >1@07>20=8O /  . %. *25B:>20, �. .. );>1KAB>20 . - 5-5 874., AB5@. - 
 . : �:045<8O, 2018. - 728 A. (#@>D5AA8>=0;L=>5 >1@07>20=85). 

5. *25B:>20,  . %. �=D>@<0B8:0 [&5:AB] : ?@0:B8:C< 4;O ?@>D5AA89 8 
A?5F80;L=>AB59 5AB5AB25==>-=0CG=>3> 8 3C<0=8B0@=>3> ?@>D8;59 /  . %. 
*25B:>20, �. .. );>1KAB>20. -  . : �:045<8O, 2017. - 728A. (#@>D5AA8>=0;L=>5 
>1@07>20=85). 

6. /?0@>20 ..�. �=D>@<0F8>==K5 B5E=>;>388. #@0:B8:C< A ?@8<5@0<8 
@5H5=8O 7040G : CG51=>-?@0:B8G5A:>5 ?>A>185 / /?0@>20 ..�. 4  >A:20 : 
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�=>$CA, 2022. 4 226 A. 4 ISBN 978-5-406-09774-8. 4 URL: 

https://book.ru/book/943670. 4 &5:AB : M;5:B@>==K9. 
 

4. �"!&$"�0 � "&�!�� $��'�0&�&"� "%�"�!�/ ''��!"� 
��%&�#��!/ 
 

�>=B@>;P 8 >F5=:0 @57C;LB0B>2 >A2>5=8O 48AF8?;8=K >ACI5AB2;O5BAO 
?@5?>4020B5;5< 2 ?@>F5AA5 ?@>2545=8O ?@0:B8G5A:8E 70=OB89, 0 B0:65 
2K?>;=5=8O >1CG0NI8<8AO 8=48284C0;L=KE 7040=89, 2=50C48B>@=>9 
A0<>AB>OB5;L=>9 @01>BK. 
 

$57C;PB0BO >1CG5=8S (>A2>5==O5 
C<5=8S, CA2>5==O5 7=0=8S) 

(>@<O 8 <5B>4O :>=B@>;S 8 >F5=:8 
@57C;PB0B>2 >1CG5=8S  

'<5BP:  

 8A?>;L7>20BL 2 ?@>D5AA8>=0;L=>9 
45OB5;L=>AB8 A8AB5<=>5, ?@8:;04=>5 
?@>3@0<<=>5 >15A?5G5=85, 
<C;LB8<5489=K5 8 :><<C=8:0F8>==K5 
B5E=>;>388; 
 

"F5=:0 @57C;LB0B0 2K?>;=5=8O 
?@0:B8G5A:8E @01>B. 
"F5=:0 2=50C48B>@=>9 A0<>AB>OB5;L=>9 
@01>BK. 

"F5=:0 2K?>;=5=8O 8=48284C0;L=KE 
7040=89. 

�=0BP:   

 >A=>2=K5 ?>=OB8O 02B><0B878@>20==>9 
>1@01>B:8 8=D>@<0F88, >1I89 A>AB02 8 
AB@C:BC@C ?5@A>=0;L=KE :><?LNB5@>2; 
 107>2K5 A8AB5<=K5 ?@>3@0<<=K5 
?@>4C:BK 8 C=825@A0;L=K5 ?0:5BK 
?@8:;04=KE ?@>3@0<<; 
 A>AB02, DC=:F88 8 2>7<>6=>AB8 
8A?>;L7>20=8O 8=D>@<0F8>==KE, 
<C;LB8<5489=KE 8 :><<C=8:0F8>==KE 
B5E=>;>389 2 ?@>D5AA8>=0;L=>9 
45OB5;L=>AB8; 
 >A=>2=K5 B5E=>;>388 A>740=8O 8 
?@>42865=8O A09B>2; 

"F5=:0 CAB=>3> >?@>A0 ?> 2A5< B5<0< 
:C@A0. 
"F5=:0 @57C;LB0B>2 2K?>;=5=8O 
:>=B@>;L=KE @01>B. 
"F5=:0 @57C;LB0B0 2K?>;=5=8O 
?@0:B8G5A:8E @01>B. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


