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1. #�%#"$& $��"'�� #$"�$�  / ''��!"� ��%&�#��!/ 

 �!.03 �=D>@<0F8>==>5 >15A?5G5=85 ?@>D5AA8>=0;L=>9 45OB5;L=>AB8 

 

1.1. "1;0ABP ?@8<5=5=8S ?@>3@0<<O 

$01>G0O ?@>3@0<<0 CG51=>9 48AF8?;8=K O2;O5BAO G0ABLN ?@>3@0<<K 
?>43>B>2:8 A?5F80;8AB>2 A@54=53> 725=0 2 A>>B25BAB288 A (�"% %#" ?> 
A?5F80;L=>AB8 54.02.01 �8709= (?> >B@0A;O<). 
1.2.  5AB> CG51=>9 48AF8?;8=O 2 AB@C:BC@5 ?@>3@0<<O ?>43>B>2:8 
A?5F80;8AB>2 A@54=53> 725=0: 48AF8?;8=0 2E>48B 2 <0B5<0B8G5A:89 8 >1I89 
5AB5AB25==>=0CG=K9 F8:;. 

"A>1>5  7=0G5=85  48AF8?;8=0  8<55B  ?@8  D>@<8@>20=88  8  @0728B88  
>1I8E :><?5B5=F89 "� 01 3 "� 08.    

"A>1>5  7=0G5=85  48AF8?;8=0  8<55B  ?@8  D>@<8@>20=88  8  @0728B88  
?@>D5AA8>=0;L=KE :><?5B5=F89 #� 1.3, #� 2.4. 

1.3. &5;8 8 ?;0=8@C5<O5 @57C;PB0BO >A2>5=8S CG51=>9 48AF8?;8=O 

� @0<:0E ?@>3@0<<K CG51=>9 48AF8?;8=K >1CG0NI8<8AO >A20820NBAO 
C<5=8O 8 7=0=8O.  
�>4 #�, "�, �$ '<5=8S �=0=8S 
#� 1.3, #� 2.4, 
"� 01 – "� 08 
"� 01: �$7, �$9 
"� 02: �$2, �$4, 

�$10 
"� 03: �$2, �$4 
"� 04: �$2, �$3, 
�$7, �$8, �$11 
"� 05: �$8 

"� 06: �$2, �$7 
"� 07: �$10 
"� 08: �$9 

�$2, �$3, �$4,  
�$7, �$8, �$9, 
�$10, �$11 

 

 8A?>;L7>20BL 87CG5==K5 
?@8:;04=K5 ?@>3@0<<=K5 
A@54AB20; 
 8A?>;L7>20BL  A@54AB20 
>?5@0F8>==KE  A8AB5< 8 A@54 4;O 
>15A?5G5=8O @01>BK 
2KG8A;8B5;L=>9 B5E=8:8 

 ?@8<5=5=85 ?@>3@0<<=KE 
<5B>4>2 ?;0=8@>20=8O 8 
0=0;870 ?@>2545==KE @01>B; 
 284K 02B><0B878@>20==KE 
8=D>@<0F8>==KE B5E=>;>389; 
 >A=>2=K5 ?>=OB8O 
02B><0B878@>20==>9 >1@01>B:8 
8=D>@<0F88 8 AB@C:BC@C 
?5@A>=0;L=KE M;5:B@>==>-
2KG8A;8B5;L=KE <0H8= (40;55 
- #�) 8 2KG8A;8B5;L=KE 
A8AB5<; 
 >A=>2=K5 MB0?K @5H5=8O 
7040G A ?><>ILN #�, <5B>40E 8 
A@54AB20E A1>@0, >1@01>B:8, 
E@0=5=8O, ?5@540G8 8 
=0:>?;5=8O 8=D>@<0F88. 
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2. %&$'�&'$� � %"��$��!�� ''��!"� ��%&�#��!/ 

2.1. "1N5< CG51=>9 48AF8?;8=O 8 284O CG51=>9 @01>BO 

 

�84 CG51=>9 @01>BO О5ъ9< 6 G4A4E 

"1N5< >1@07>20B5;P=>9 =03@C7:8 104 

6 B>< G8A;9 6 D>@<9 ?@4:B8G9A:>9 ?>87>B>6:8 32 

6 FB@ K<E?9:  

     B5>@5B8G5A:>5 >1CG5=85 (C@>:, ;5:F8O) 22 

     ?@0:B8G5A:85 70=OB8O 72 

%0<>AB>SB5;P=0S @01>B0 8 

�DB@9:GFBKAая аFF9EFаJ<я 6 HBD@9 
8<HH9D9AJ<DB6аAAB7B ;аK9Fа 

2 
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2.2. &5<0B8G5A:89 ?;0= 8 A>45@60=85 CG51=>9 48AF8?;8=O �!.03 �=D>@<0F8>==>5 >15A?5G5=85 ?@>D5AA8>=0;L=>9 
45OB5;L=>AB8  

!08<5=>20=85 @0745;>2 8 
B5< 

%>45@60=85 CG51=>3> <0B5@80;0, ;01>@0B>@=O5 @01>BO, ?@0:B8G5A:85 70=SB8S, A0<>AB>SB5;P=0S 
@01>B0 >1CG0RM8EAS, :C@A>20S @01>B0 (?@>5:B) (9E?< CD98GE@BFD9Aы) 

"1N5< G0A>2 / 
2. B.G. 2 D>@<5 
?@0:B8G5A:>9 
?>43>B>2:8 

�>4O :><?5B5=F89 
8 ;8G=>AB=OE 
@57C;PB0B>2, 
D>@<8@>20=8R 

:>B>@OE A?>A>1AB2C5B 
Q;5<5=B ?@>3@0<<O 

1 2 3 4 5 

$0745; 1. 

�=D>@<0F8>==O5 
A8AB5<O 8 B5E=8G5A:85 
A@54AB20 8=D>@<0F8>==OE 

B5E=>;>389 

 

8 2 

 

&5<0 1.1. �=D>@<0F8>==K5 
A8AB5<K 8 ?@8<5=5=85 
:><?LNB5@=>9 B5E=8:8 2 
?@>D5AA8>=0;L=>9 
45OB5;L=>AB8 

%>45@60=85 CG51=>3> <0B5@80;0 2 -  

1. "A=>2=K5 ?>=OB8O 8 >?@545;5=8O. �;0AA8D8:0F8O 8=D>@<0F8>==KE A8AB5<. �;0AA8D8:0F8O 
?5@A>=0;L=KE  :><?LNB5@>2. 

2 - 

#� 2.4 
"� 01 3 "� 08 

�$2, 3, 4, 7, 8, 9,  
�$10, 11 

&5<0 1.2.  

&5E=8G5A:85 A@54AB20 
8=D>@<0F8>==KE 
B5E=>;>389 

%>45@60=85 CG51=>3> <0B5@80;0 6 2  

1. �@E8B5:BC@0  ?5@A>=0;L=>3> :><?LNB5@0. 2 

2 

#� 1.3, #� 2.4 
"� 01 3 "� 08 

�$2, 3, 4, 7, 8, 9,  
�$10, 11 

2. #@>3@0<<=>5 >15A?5G5=85 8=D>@<0F8>==KE B5E=>;>389. 
2 

3. (09;. (09;>20O A8AB5<0. 
%0<>AB>SB5;P=0S @01>B0 >1CG0RM8EAS 2 - 

1. $01>B0 A CG51=>9 ;8B5@0BC@>9, >B25BK =0 :>=B@>;L=K5 2>?@>AK. %>AB02;5=85 B5@<8=>;>38G5A:>3> 
A;>20@O. #>43>B>2:0 A>>1I5=8O «#@>3@0<<=>5 >15A?5G5=85 #�». 2 - 

$0745; 2. 
&5E=>;>388 >1@01>B:8 8 

?@5>1@07>20=8S 8=D>@<0F88 

 
24 6 

 

&5<0 2.1. 

#@>D5AA8>=0;L=>5 8A?>;L7>-
20=85 MS Office 

%>45@60=85 CG51=>3> <0B5@80;0 20 6  

1 #@>D5AA8>=0;P=>5 8A?>;P7>20=85 MS Office. #@8;>65=8O MS Office (Word, Excel, Access, Power 

Point, Internet Explorer, Outlook Express): =07=0G5=85, 2>7<>6=>AB8, >1;0AB8 ?@8<5=5=8O, >A>15==>AB8 
8A?>;L7>20=8O 2 ?@>D5AA8>=0;L=>9 45OB5;L=>AB8. 

2 - 

#� 1.3 

"� 01 3 "� 08 

�$2, 3, 4, 7, 8, 9,  
�$10, 11 #@0:B8G5A:85 70=SB8S 18 6 

#@0:B8G5A:>5 70=OB85 №1. $01>B0 A ?@>3@0<<>9 MS Word. %>740=85 8 @540:B8@>20=85 4>:C<5=B0 MS 
Word. (>@<0B8@>20=85 4>:C<5=B0. 2 

2 #@0:B8G5A:>5 70=OB85 №2. %>740=85 8 @540:B8@>20=85 B01;8F. %>740=85 8 @540:B8@>20=85  
3@0D8G5A:8E  >1J5:B>2. 2 

#@0:B8G5A:>5 70=OB85 №3. %>740=85 D>@<, AAK;>:, 1C:28FK. 2 

#@0:B8G5A:>5 70=OB85 №4. $01>B0 A ?@>3@0<<>9 MS Excel. �2>4 40==KE 2 OG59:8 B01;8FK. 
$540:B8@>20=85 A>45@68<>3>  OG55: 2 MS Excel. 2 

2 

#@0:B8G5A:>5 70=OB85 №5. #@>2545=85 @0AG5B>2 A ?@8<5=5=85< D>@<C; 8 DC=:F89. #>AB@>5=85  2 
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4803@0<<, 3@0D8:>2. 
#@0:B8G5A:>5 70=OB85 №6. $5H5=85 7040G A ?><>ILN MS Excel. 2 

#@0:B8G5A:>5 70=OB85 №7. $01>B0 A ?@>3@0<<>9 MS Access. %>740=85 AB@C:BC@ 8 70?>;=5=85  107K 
40==KE. 2 

2 #@0:B8G5A:>5 70=OB85 №8. "@30=870F8O ?>8A:0 70?8A59 2 1075 40==KE. %>740=85 >BG5B0 2 1075 40==KE. 2 

#@0:B8G5A:>5 70=OB85 №9. #>AB@>5=85 G5@B5659,  AE5< 2 MS Paint. 2 

&5<0 2.2. 
 C;LB8<5489=K5 B5E=>;>388 

%>45@60=85 CG51=>3> <0B5@80;0 4 - 

1.  C;PB8<5489=O5 B5E=>;>388. #@575=B0F8>==0O 3@0D8:0 Power Point. %>740=85 M;5:B@>==KE 
?@575=B0F89 @07=KE AB@C:BC@ A;094>2, =0AB@>9:0 0=8<0F88 8 A<5=K A;094>2, C?@02;ONI85 :=>?:8 
8 38?5@AAK;:8. 

- - 

#@0:B8G5A:85 70=SB8S 4 - 

#@0:B8G5A:>5 70=OB85 №10. %>740=85  ?@575=B0F88 2 MS PowerPoint (?<A9=AB=, <AF9Dа>F<6AB=). 2 - 

#@0:B8G5A:>5 70=OB85 №11. �B>3>20S @01>B0 70 A5<5AB@. 2 - 

$0745; 3.  
�7CG5=85 8 @01>B0 A ?0:5B>< 
?@>3@0<< ?> ?@>D8;R 
A?5F80;P=>AB8 

 

50 21 

 

&5<0 3.1.  

#0:5B ?@8:;04=KE 
?@>3@0<< «Adobe 

Photoshop» 
 

%>45@60=85 CG51=>3> <0B5@80;0 22 10  

1. #0:5B ?@8:;04=OE ?@>3@0<< «Adobe Photoshop». �=0:><AB2> A >A=>2=K<8 8=AB@C<5=B0<8 
Adobe Photoshop. 

2 - 
#� 1.3,  

"� 01 3 "� 08 

�$2, 3, 4, 7, 8, 9,  
�$10, 11 

#@0:B8G5A:85 70=SB8S 20 10 

#@0:B8G5A:>5 70=OB85 №12. �=0:><AB2> A >A=>2=K<8 8=AB@C<5=B0<8 Adobe Photoshop. 2 

10 

#@0:B8G5A:>5 70=OB85 №13. $01>B0 A @07;8G=K<8 2840<8 B5:AB>2. 2 

#@0:B8G5A:>5 70=OB85 №14. - №15. %?>A>1K >1@01>B:8 @0AB@>2KE 87>1@065=89. 4 

#@0:B8G5A:>5 70=OB85 №16. - №17. �7CG5=85 @07;8G=KE A?>A>1>2 >1@01>B:8 D>B>3@0D89. 4 

#@0:B8G5A:>5 70=OB85 №18. - №19. $01>B0 A> A;>O<8 8 <0A:0<8.  4 

#@0:B8G5A:>5 70=OB85 №20. - №21. %>740=85 :>;;060 2 Adobe Photoshop. 4 

&5<0 3.2.  

#0:5B ?@8:;04=KE 
?@>3@0<< «CorelDraw 

Graphics Suite» 
 

%>45@60=85 CG51=>3> <0B5@80;0 14 6 

1. #0:5B ?@8:;04=KE ?@>3@0<< «CorelDraw Graphics Suite». 2 - 

#@0:B8G5A:85 70=SB8S  12 6 

#@0:B8G5A:>5 70=OB85 №22. �=0:><AB2> A >A=>2=K<8 8=AB@C<5=B0<8 @8A>20=8O CorelDraw. 2 

6 
#@0:B8G5A:>5 70=OB85 №23. - №24. #>AB@>5=85 ?@O<KE 8 :@82KE ;8=89. �0<:=CBK5 :>=BC@K. 4 

#@0:B8G5A:>5 70=OB85 №25. #0:5B «CorelDraw, Graphics Suite» (:><?>=5=BK, =07=0G5=85). 2 

#@0:B8G5A:>5 70=OB85 №26. - №27. %>740=85  M<1;5<, 7=0:>2 2 Adobe Illustrator. 4 

&5<0 3.3.  

 0B5<0B8G5A:>5 >?8A0=85 
F25B0 

%>45@60=85 CG51=>3> <0B5@80;0 6 2 

1.  0B5<0B8G5A:>5 >?8A0=85 F25B0. *25B>2>9 >E20B @07;8G=KE CAB@>9AB2. 2 - 

#@0:B8G5A:>5 70=SB85  4 2 

#@0:B8G5A:>5 70=OB85 №28. - №29. �448B82=K5 F25B0. &@5E<5@=>5 ?@54AB02;5=85 <>45;8 RGB. 4 2 

&5<0 3.4.  

-DD5:BK 
%>45@60=85 CG51=>3> <0B5@80;0 8 3 

1. 1DD5:BO. �84K A?5F80;L=KE MDD5:B>2 4;O >D>@<;5=8O 8;;NAB@0F89. #@8=F8?K A>740=8O 
MDD5:B>2. 2 - 

#@0:B8G5A:85 70=SB8S: 6 3 
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#@0:B8G5A:>5 70=OB85 №30. #@8<5=5=85 MDD5:B>2 >1J5<0. 2 

3 
#@0:B8G5A:>5 70=OB85 №31. #@8<5=5=85 MDD5:B>2 ?5@5B5:0=8O. 2 

#@0:B8G5A:>5 70=OB85 №32. #@8<5=5=85 MDD5:B>2 >1J5<0. #@8<5=5=85 MDD5:B>2 ?5@5B5:0=8O. 
�5:B>@=0O M:AB@C78O. 2 

$0745; 4. %>740=85 8 
?@5>1@07>20=85 
8=D>@<0F8>==OE   

>1N5:B>2 

 

14 2 

 

&5<0 4.1. 
%>740=85 8 ?@5>1@07>20=85 
8=D>@<0F8>==KE   >1J5:B>2 

%>45@60=85 CG51=>3> <0B5@80;0 14 2 #� 1.3, #� 2.4 

"� 01 3 "� 08 

�$2, 3, 4, 7, 8, 9,  
�$10, 11 

1. �><?PRB5@=O5 A5B8. -;5:B@>==K5 :><<C=8:0F88 2 ?@>D5AA8>=0;L=>9 45OB5;L=>AB8. 
"@30=870F8O @01>BK 2 ;>:0;L=KE A5BOE. %5@25@0. "4=>@0=3>2K5 A5B8. %>2<5AB=>5 8A?>;L7>20=85 
CAB@>9AB2 2 ;>:0;L=>9 A5B8. 

2 

1 

2. �;>10;P=0S :><?PRB5@=0S A5BP. "A=>2=K5 CA;C38 �=B5@=5B. WWW-A5@25@0. #>8A:>2K5 A8AB5<K 
�=B5@=5B. &5;5:>=D5@5=F88. "@30=870F8O ?@85<0 8 ?5@540G8 8=D>@<0F88 2 A5B8. �@0C75@K. 2 

#@0:B8G5A:85 70=SB8S 6 1 

#@0:B8G5A:>5 70=OB85 №33. "@30=870F8O @01>BK ?>;L7>20B5;O 2 ;>:0;L=KE A5BOE. "ACI5AB2;5=85 
4>:C<5=B>>1>@>B0 2 ;>:0;L=>9 A5B8, A>2<5AB=>5 8A?>;L7>20=85 A5B52KE CAB@>9AB2. 2 

1 #@0:B8G5A:>5 70=OB85 №34. %>740=85 M;5:B@>==>9 ?>GBK. #5@540G0 40==KE.  2 

#@0:B8G5A:>5 70=OB85 №35. $01>B0 2 A5B8 �=B5@=5B. 2 

%0<>AB>SB5;P=0S @01>B0 >1CG0RM8EAS 4 - 

1. $01>B0 A CG51=>9 ;8B5@0BC@>9, >B25BK =0 :>=B@>;L=K5 2>?@>AK. 2 - 

2. #>43>B>2:0 A>>1I5=8O =0 B5<C «�>AB>8=AB20 8 =54>AB0B:8 M;5:B@>==>9 ?>GBK» 2  

$0745; 5. 

�=D>@<0F8>==0S 
157>?0A=>ABP 

 

6 1 

&5<0 5.1.  

�=D>@<0F8>==0O 
157>?0A=>ABL 

%>45@60=85 CG51=>3> <0B5@80;0 6 1 

1. �=D>@<0F8>==0S 157>?0A=>ABP. �0I8B0 8=D>@<0F88 >B =5A0=:F8>=8@>20==>3> 4>ABC?0. 
!5>1E>48<>ABL 70I8BK. �0I8B0 8=D>@<0F88 2 A5BOE. -;5:B@>==0O ?>4?8AL. �>=B@>;L ?@020 
4>ABC?0. �@E828@>20=85 8=D>@<0F88 :0: A@54AB2> 70I8BK. 2 1 

2. �0I8B0 >B :><?LNB5@=KE 28@CA>2. "@30=870F8O 157>?0A=>9 @01>BK A :><?LNB5@=>9 B5E=8:>9. 
#@0:B8G5A:85 70=SB8S 2  

#@0:B8G5A:>5 70=OB85 №36. �0I8B0 8=D>@<0F88 >B :><?LNB5@=KE 28@CA>2. �><?LNB5@=K5 28@CAK: 
<5B>4K @0A?@>AB@0=5=8O, ?@>D8;0:B8:0 70@065=8O. �=B828@CA=K5 ?@>3@0<<K. 2 - 

%0<>AB>SB5;P=0S @01>B0 >1CG0RM8EAS 2 - 

1. #>43>B>2:0 A>>1M5=89 (?@979=B4F89) ?> B5<5 «'3@>70 8=D>@<0F88», «�0I8B0 8=D>@<0F88», 
«%8AB5<K 70I8BK 8=D>@<0F88», «%?>A>1K 70I8BK 8=D>@<0F88», «�=B828@CA=0O 70I8B0», 
«�><?LNB5@=K5 28@CAK», «#@87=0:8 70@065=8O :><?LNB5@0 28@CA><», «&8?K 28@CA>2», 
«�=B828@CA=K5 ?@>3@0<<K» (=0 2K1>@) 

2 - 

#@><56CB>G=0S 0BB5AB0F8S – �8DD5@5=F8@>20==O9 70G5B 2 -  

 �A53>: 104 32 
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3. '%�"��/ $������&�� $��"'�� #$"�$�  / ''��!"� 
��%&�#��!/  
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4 URL: https://book.ru/book/949267. 4 &5:AB : M;5:B@>==K9. 



 10 

5. '3@8=>28G, !.�., �=D>@<0B8:0 : CG51=8: / !.�. '3@8=>28G. 4 

 >A:20 : �=>$CA, 2022. 4 377 A. 4 ISBN 978-5-406-09590-4. 4 

URL:https://book.ru/book/943211. 4 &5:AB : M;5:B@>==K9. 
6. '3@8=>28G, !. �., �=D>@<0B8:0. #@0:B8:C<. : CG51=>5 ?>A>185 / !. 

�. '3@8=>28G. 4  >A:20 : �=>$CA, 2023. 4 264 A. 4 ISBN 978-5-406-11352-

3. 4 URL: https://book.ru/book/948714. 4 &5:AB : M;5:B@>==K9. 
7. (8;8<>=>20, �. �., �=D>@<0B8:0 8 8=D>@<0F8>==K5 B5E=>;>388 2 

?@>D5AA8>=0;L=>9 45OB5;L=>AB8 : CG51=8: / �. �. (8;8<>=>20. 4  >A:20 : 
�=>$CA, 2023. 4 213 A. 4 ISBN 978-5-406-11659-3. 4 URL: 

https://book.ru/book/949439. 4 &5:AB : M;5:B@>==K9. 
8. *25B:>20,  .%. �=D>@<0B8:0 : CG51=8: [&5:AB]/  . %. *25B:>20, �. 

.. );>1KAB>20. - 5-5 874., AB5@. -  . : �:045<8O, 2018. 3 728 A. 
(#@>D5AA8>=0;L=>5 >1@07>20=85). 

9. *25B:>20,  .%. �=D>@<0B8:0 : ?@0:B8:C< 4;O ?@>D5AA89 8 
A?5F80;L=>AB59 5AB5AB25==>-=0CG=>3> 8 3C<0=8B0@=>3> ?@>D8;59  [&5:AB] / 
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3. 'AB@>9AB2> #� [-;5:B@>==K9 @5AC@A]. - $568< 4>ABC?0: 
http://gdpk.narod.ru/blok/usb.html -  �03;0285 A M:@0=0. 
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